A G S Accounting/Tax/Audit/Legal & Labour/License & Researching/Bussiness Matching/Sales/
GROUP Recruitment/Admin Service/M&A

AGS JSC (AGS)

AGS, a 100% foreign-invested Japanese-owned company, established in September 2008 in
Hanoi (Current available braches: Hochiminh, Da Nang, Tokyo, Osaka, Nagoya) has been
growing fast and steadily with more than 500 current corporate clients.

We - aim to be “ONE-STOP SERVICE” - provide consulting service with experienced and
professional expert viewpoint, while focusing on localizing service in particular area in which
each project operates. Our services include: Accounting/Audit/Tax, Legal & labour law, M&A,
Company establishment, Recruitment and Sales.

We are always looking for talented students who are interested in professional Japanese working
culture and want to develop their career with us in order to deliver high level of service to our
customers and at the same time achieve personal growth of employees.

) . Our Vision
Company size (Vietnam) . . .
Over 200 emplovees To become the leading accounting and consulting
ploy firm by 2020

Working place:

- Hanoi Headoffice: 6F Hoang Sam Building, 260-262 Ba Trieu St., Hai Ba Trung Dist.,
Hanoi, Vietnam

- HCM Branch: 12F Harbour View Tower, 35 Nguyen Hue street, Dist.1, HCMC

- DaNang Branch: Lot B, 8F, Danang Software Park, 02 Quang Trung St., Hai Chau Dist.,
Da Nang, Viet Nam

Why join us?

e Experience professional Japanese working environment

e Young and dynamic staff

e Many training opportunities provided

e Gain valuable experience working with Japanese clients

e Quarterly Bonus, Tet Bonus based on Labor Law and the company’s policy
e Yearly vacation and yearly health check

e Quarterly team building activities

& CV send to email: agshcmc.cv@ags-vn.com
&% Contact Person: HR Department (028) 6679 1521.

Title:]AGS_location]_[Position]_[Fullname]_[Source]
Ex: AGS HCM_Japanese assistant_Nguyen Van A_Facebook



JD — ACCOUNTING INTERN

Responsibilities

* Assisting with month-end financial reports;

* Posting journal entries, data entries, credit checks;

* Manage the monthly tracking of our physical inventory;

* Submitting the tax and insurance lodgements to the local tax and social insurance
departments;

* Declaring the value added tax reports based on the availability of supporting invoices;

* Reconciling the tax and insurance obligations on a timely basis of specified clients;

* Book-keeping and reconciling simple accounting modules such as cash/bank module,
accounts payable/receivable module;

* Document filing;

» Other accounting tasks upon assignment.

Requirements:

* Bachelor's Degree in Accounting/ Audit/ Finance/ Banking

* No experience required (but candidates with accounting experience would be preferred)
* English equivalent to TOEIC Above 500 and good communication skills

* Good skills in Microsoft office (Word, Excel, Powerpoint)

* Hard-working, detail-oriented, self-improvement mindset.

* Auvailable to work full-time during internship

* Knowing Japanese is an advantage

*Benefits:

* Opportunities to learn and experience professional dynamics working environment

* Opportunities to experience Japanese working culture, working directly with Japanese
managers and Japanese clients

* Monthly allowance for intern

*  Opportunity to become official staff

* Internal Transfer Program: if staff expects to move to other office of AGS, company may
consider offering new conditions including office location and department.
Requirement: apply by notifying 3 months in advance and follow internal procedure.



MO TA CONG VIEC - THUC TAP SINH KE TOAN

MO TA CONG VIEC:

H& tro 1ap va hoan thién bao cio tai chinh cudi thang;

Thuc hién but toan téng hop, nhap dir liéu, kiém tra cong no;

Quan 1y viéc theo doi hang ton kho hang thang;

Nop céc khoan thué, phi bao hiém cho cac co quan thué/bao hiém & dia phuong;

Kiém tra tinh hop 18 ctia hoa don, ké khai thué gia tri gia tang;

Kiém tra va ddi chiéu nghia vu thué va bao hiém theo chu ky cta timg khach hang;

Hach toan va dbi chiéu nhitng nghiép vu don gian nhu khoan muc tién mat, ngén hang,
khoan muc phai thu/phai tra;

Sép xép va quan ly chimg tir;

Nhitng nhiém vu khac lién quan dén ké toan theo yéu cau.

YEU CAU UNG VIEN:

Bang cir nhan vé Ké toan/ Kiém toan/ Tai chinh/ Ngan hang.

Khong yéu cau kinh nghiém

Tiéng Anh: kha ning doc hiéu va viét email, van ban — twong duong TOEIC 500
Ki ning vi tinh vin phong tot (Microsoft Word, Excel, Powerpoint).

Siéng ning, dinh hudng chi tiét, ¢ tinh than tu cai thién ban than.

C6 thé 1am toan thoi gian trong qué trinh thuc tap.

C6 kha nang tiéng Nhat 1a 1oi thé.

QUYEN LOQI NHAN VIEN:

C6 co hd1 hoc hoi va trai nghiém moi truong lam viéc ndng dong va chuyén nghiép.

Co co hdi trdi nghiém van hoa lam viéc ctia ngudi Nhat, va lam viéce truc tiép véi quan ly
cling nhu khach hang nguoi Nhat.

Tién hd tro hang thang cho thuc tap sinh.

C6 co hoi tré thanh nhan vién chinh thirc.

Khi niing luin chuyén ndi bd: néu nhan vién mong mudn chuyén sang vin phong & chi
nhéanh khac ciia AGS, cong ty c6 thé xem xét tao diéu kién bao gom dia diém van phong va
bd phan.

Yéu ciu: thong bao trudc 3 thang va tuan thu thu tuc ndi ba.

PIA PIEM LAM VIEC:

Vin phong chinh AGS Ha Noi: Tang 6 Toa nha Hoang Sam, 260-262 Buong Ba Triéu,
Quan Hai Ba Trung, Ha Noi.

Vin phong AGS TP Ho Chi Minh: Tang 12 Toa nha Harbor View, 35 Nguyén Hu¢, Quan
1, Thanh phé H Chi Minh.



*  Vin phong AGS Pa Ning: Tang 8, Lo B, Cong vién phan mém Da Néng, quan Hai Chau,
Thanh phd Pa Ning.

M CV giri vé email: agshcme.cv@ags-vn.com
& 2 Lién hé: Bo phan Nhan su (028) 6679 1521.
Tiéu d&: [AGSHCM]_[Vi tri]_[Ho va tén]_[Ngudn]
Vidu: AGS HCM_Thuyc tap sinh ké toan_Nguyen Van A_FB



